
GOVERNMENT OF INDIA 
Office of the 

Pr. Chief Commissioner of Income Tax, 10th Floor, 'C' Block, IT Towers AC Guards, Hyderabad-500004
T.a TTH. kaTaTa-s0004 

7.. T3HT/a/ATAT/36/Ta faz/2022-23 

aT:25.07.2022 
T HT�RTIOffice Order 

Sub. Check points for use of Official Language Hindi -Reg. *************************** 

The following check points for the year 2022-23 are hereby framed for effective implementation of official Language Policy of the Union in Income tax Offices of AP & 
Telangana and to ensure proper compliance of instructions, orders and rules relating to Official Language Hindi by all the Administrative Heads of the each office. 

fay Subjects 
iT TarICheck points 

1. TTHTT JTMfATA 1963 tTRT 3(3) 1 atfta Aafefaa aToTa zfaHT T À JTt aaT/ Under Section 3(3) of the Official Language Act, 1963 following documents are to be issued in Bilingual: 
1. FhT (Resolutions) 2. FTHTFT MT (General Orders) (Tàar, Tsr 

The Officer who signs and the dealing hand who prepares such documents. 

Official Memorandum. Circular, Instructions etc. intended for Departmental use and which are standing nature) 3. an (Rules) 4. ftkruaTT (Notifications) 5, TaTEA a r rT(administrative &Other Reports) 6. fafai (Press Communiques) 7. Faz * fsi Ha i Fi 

Administrative and other reports & Official papers to be laid before the lHouse or Houses of the Parliament 9. HrdZTT ( Contracts) 10. RrT (Agreements) 11. 3 aT (Licences) 12. 3T7(Permits) 13. TTATT ( Notices) 14. 
fATacT TT (Forms of Tenders) 

2. fo- À IA TTT 1 3raT À T/ Letters received in Hindi 
To be replied in Hindi. 

The Oicer who signs und the 
deuling hand who prepares such As per Rule 5 of the Official Language Rules, 1976 letters written/signed| letters. in Hindi should be replied compulsorily in Ilindi. 



3. TTATT ZA, 1976 ya 11 HAUTAA/ Implementation of Tafüa TaTr THa TT 
Rule 11 of Official Language Rules, 1976. 

() 

Concerned lHead of Office/ 
Section In charge/ dealing staff 

Rubber slamps, Name plates, Notice boards, Sign Boards, Seals, Oficial deseription on Vchicle, Visiting cards, Badges, Logo, Monograms, Charts/Maps etc., are to be prepared compulsorily in 
Bilingual 

(ii) 
afarzq * zfdaTYT /Printing of Files/folders/forms/ Registers/ EnvclopsLetter Heads/ ete., are to be prepared compulsorily in Bilingual. 

letters in Hindi to the offices situated in 'A & B° Regions. 

TtTE, FTRES, 3ATa ir SRIA atar zaT FazI 'A' Region:- Bihar, Concerned Officer/Section In Haryana, Himachal Pradesh, Madhya Pradesh, Rajasthan, Delhi, charge / Dealing StafT 
Chhattisgarh, Jharkhand, Uttaranchal & Andaman Nicobar Islands. 

Gujarat, Maharashtra, Punjab, UT Administration of Chandigarh. 

FE*T/Despatch Section of the T T T)/ Writing postal address on Envelops in Hindi (the letters 
office/ Dealing Staff to be sent to Region A & B)_ 

Titi/ Purchase of all type of electronic equipments including FIT/ Concerned Head of Office 
Computers in Bilingual. 

Dealing Staff 

Writing of Subjects and Names in Bilingual form on File Covers/Fis/ All dealing staff of the Registers 
office/ Section 

Entries in Service Books/ Registers are to be in Bilingual. waTA 3T Ris All the 
Administrative Officers 
Section Incharge / Dealing 

staff 
9. fect AI Ttdt/ Purchase of Ilindi Books 

(TFaTAT ¥aUa T 50% ufATI 50% of the Budget grant for FeiT/ Head of Office 

Concerned Dealing staff Library) 

10. 9515 RiÀ feryufi z5Td/ Notings on files in Hindi (30%) 

afdrva 7urdW Al the 
Officers nd Officials of the 
Office/ Section 
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3Tatra (at à 04 aTN) All the lleads of Office 
Constitution of OMcial Language Implementation Committee and 
organizing Quarterly meetings regularly (04 timmes in a year) 

aftra 
TTo attend the meetings of the Town Oficial Language HT/Hcad of Office of the 
Implementation Committee compulsorily 

concerned Station 

All Officers and Staff concerned are hereby directed to comply strictly with the above Check Points devised for compliance of the Official Language Policy so that proper implementation of the Official Language Rules in all the Offices may be ensured. 
3. 

This issue with the approval of Principal Chief Commissioner of Income Tax. Hyderabad. 

R" 

(HT.at. Taa 7HT C.V. PAVANA KUMAR) 
HTUT ATa (7am.) (TEraT darv) a 

TTHTST fdmrt, 
CIT (Admn.)(TPS) & Rajbhasha Adhikari 

TTE Hyderabad 

FITTAT TRTA T/forwarding with a request to ensure to set up the check points at their offices 
and sub-ordinate Offices 

T TR MA, raTal faITETTETAHI farar_i/ CCIT, Hyderabad/ Vizag/ Vijayawada
3T HEifacarF(¥d), ~zrarz/ Director General of Income Tax, Hyderabad (Inv), Hyderabad 

3. yUTA ATqAT HTYA -1/4/Pr.CIT-1/4 

ATaT Ta (tisirH) I MTE /CIT (TDS) /AUDIT, 
4. 

5 

CIT ITATA Bench /B Bench, Hyderabad/ Vishakhapattnam 
HETC Faii aHTTI AlI the sections of the Headquarter - TaRY6 NATS lfor necessary action. 7. 7TT Ia/ Guard ile. 

6. 
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